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" SMALL ENOUGH TO CARRY OFF. STURDY ENOUGH TO CARRY ON1"
1

Instructions for Using the

BARR UNIVERSAL
TYPEWRITER
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MANUFACTURED BY

BARR-MORSE CORPORATION
ITHACA, NEW YORK, U. S. A,

“Right" and “left" is at the right hand or left hand as a person sits
facing the typewriter in position for operation. “Front” is towards the
operator, and “back” is away from operator.

A standard ribbon is used which ¢an be purchased at all typewriter
supply stores. 1

Reep the machine in closed desk or carrying case when not in use.
Wipe off dust with a =20ft cloth and »rush out dirt and erasings with
small brush. A clean machine does best work. QOil sparingly and care
fully. Never put oil on type bars, ribbon spools or vibrator.

Clean Type often,

TO REMOVE COVER FROM MACHINE.
First raise the hasp and press the cateh to release the cover. Raise
the cover three or four inches at the front E!'ld. then pu!h it back so
that it is free from baseboard at the rear. Now the cover can be

remaved.

TO UNLOCK MACHINE
Remove any shipping ties, b]nck_n in rurri:u:ﬂ bl‘ﬂl‘iﬂg? o' Gthor extra
matter if on machine when received. Pull the line space lover, 30 5,
up by the thumb piece, No. 6, so'that it locks up by the cateh, No. 38,
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ERT PAPER. _
o I]fik paper holding bail No, | 1 forward, set the paper edge yuide

No. O to required position b siding 1t along on paper table, Set
the paper uqu;lrvh-. on the f¢d rolls and roll to writing position,
rock the bail No. 11 back so \hat the small rubber rolls No. 13 bear

against the paper,

PAPER SUPPORT ARMS. _ . .
For long sheets or heavy manitelding the paper support arms No. 35,
on back of paper table may bg raised to support the work,

TO STRAIGHTEN THE PAPER.
Push the pressure roll relesse tever No. 15 back as far as it will wo.
To lock this handle back, the lever No. 14 attached to No. 15 should
be brought forward while holding No. 15 back, against stop. To
unlock lever No. 15 push the lever No. 14 back.

LINE ADJUSTMENT AND VARIABLE SPACING.

To adjust paper to line or when it iz desired to feed the paper
irregular distances or other than the six-te-inch provided by the
ratchet, push eylinder knob No. 18 to the left as far as it will go,
roll the platen while holding it in relessed position. To lock in
released position for irregular line spacing, pull lock handle No. 29
forward with the left hand while holding knob No. 18 in released
position with right hand.

TO ADJUST LINE SPACING.
r'ress the handle No. 7 slightly to the right and move to one of the
three positions as required for line spacing 1, 2, or 3 spaces.

TO RELEASE CARRIAGE.
Place thumb of right hand on carriage control arm No. 36, then
with the first finger move carriage release lever No. 16 forward.

SHIFT LOCK.
When a word or line is to be written in Capitals, press the Shift
l.ock Key No. 25, and the machine will write Capitals until restored
by touching one of the Shift Keys,

RIBBON COLOR SHIFT.
Move shift lever No, 21 to the color indicated on plate.

TO REMOVE RIBBON SPOOLS.
Move the spool retainer No. 37 to upright position, then raise spool
off the shaft.

TO SET THE MARGIN STOPS.
Rock the margin rack No. 31 upward, then push down on knurled
finger piece on stops No. 30 and No. 34, then slide the stops along
the rack to the required positions,
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TO SET TABULATOR STOPS,

Determine by the scale on paper holding bail, No, 11, the point q
which vou want the tabulating position. Swing up the margin rack,
No. 31, Press down on knurled picee on stop, No, 32, slide the stop
along the rack until pointer of gtop comes to the desired position on
rack. These stops are for use ejther when writing columnar mutter,
or for instant location of carpinge for writing date line, “Yours
respectfully,” or firm name, ete.

BACK SPACE.
The Back Space Key No. 23 woves the Carriage to the right one
space at a time,

LINE LOCK AND BELL.
The right margin is regulated by the right margin stop No. 34,
Six spaces after the bell rings the type bars are automatically locked
to prevent spoiling the work by r}:lin:.-: or by writing ofl' the edpge of
paper. If necessary to finish writing o word or gyllable, press the
Margin Release Key No. 3 and a few more characters may he written,

TO REMOVE PLATEN. .

Pull the paper holding bail, Ny. 11, to upward position. Lock the
paper release, No. 15, back. The platen locking arms, No. 17, at
cach end of the carriage hold thy platen in position. These arms are
released by raising the backyard extending arm on cach, The
platen can then be removed frgm the machine, Lift the left end of
platen slightly in advance of tpe right. In replacing, position the
right end first. Be careful not Lo bend line scale, No. 12,

TO REVERSE RIBBON FEED BY HAND.,
Push lever No. 22 forward or hackward to reverse ribbon.

TO WIND RIBBON BY HAND.
Place the finger on the ribbon spool and wind ribbon in direction
required. If the spool will not jurn, shift the ribbon feed by using
hand shift lever, No. 22,

TO CUT STENCILS.
The stencil bar, No, 20, located on the right side of the machine, is

marked with a letter S. Pull this bar out and ribbon will remain
stationary,

TO REMOVE MACHINE FROM RASEBOARD.
The hooks No. 28 on baseboarq locking each rear fool of machine
should be moved out clear of rubber feet, then machine moved
forward before lifting from bageboard,

TO SET CARRYING COVER ON MACHINE.
Release carriage and move to position where the line space lever
No. 5 can be pushed down so the rod No. 206 will enter hole in bracket
No. 27. After setting cover over machine pull it torward, be sure
that the back edge of baseboard is inside the corner clips on case.
Then the front of cusge can be Ig;wr.-rml and locked.

THE ERASER Holder No. 19 is fautened to the right side of machine,
this will also hold the erasing shiceld,
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1--—%pace Har.
o -Shilt Key.
F—Margin HHelease Key.
4-—=Ribbhon Spool Cover.

l.ine Spuce & Carringe Hoturn Lever,

—line Space Adjusting Handle.
—Left Carriage Helcane Lever.
—Paper Edge Gulde
1h—Ribbon Vibrator.
{ —Paper Holding Hail.

]
& Carrlage Lok Helease.
"
H

12— Line Seale.

13—1paper Holding Ball Rolls,
14—Lotk for Paper Release Lever.
15—Paper Releave Lever.
ig—Kight Carringe Helease Lever.

15-——I"laten Locking Arm
qtiater Knob.
Foraser Holder.
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fo—Stencil Kay,

21 —Hibban Colar "k
2d—Ribbon Hand leivroe
23—Diack Simce Koy
Zi—Tabulutor h'l;

A5—uhilt Lockine hes
28—Larriapge Loching Pin.
Ele=Carriaze Lockivg Heneker.
S8—Nmasboard Mretaining Hooks
20—Line Adiunier Lock

0==Left Merein Xrop.

3l —Margin Kack.

AZ==Tabhulator Srogs.
13—Tuknlnter Stop Bleck.

Bl —Line Lock and llel] Hinger Etopn,
B3 ——Paper Support Armis
F6—Carringe Conteol Aem,

37 —Hilbon Spooal Rewninine Calek.
18 —Line Bpace Lever Cateh,




