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REMOVING THE MACFIINE COVBR
open and remove the machine cover by holding inward the two cover Latch
Buttons_ ( See

Fig. I ), While

these Release Buttons are held

swing the front of the Cover up and off the machine.

in

depressed position,
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GETTING THE MACHINE READY TO USE
Probably the shipling equipment was removed from this machine before you
made the purchase. If,.on the other hand, the typewriter was shipped to you
direct, the shipping equipment will have to be taken out before the machine can
be o,perated. Remove the shipping equipment by carefully following the illustrated
method found on the small card placed over the typebars when it was prepared
for shipment. This card will not be on the machine-ii the shipping equipm.rri wus
taken out before delivery. Lift up the Linespace Carriage R.turn Livei from the
folded position, as shown in Fig. 1, to the raised or operating position as in Fig. 2.
Raise.the,paper support arrns from the folded position, as siiown in Fig. l, to-the
functional position as in Fig. 2.

INSERTING AND ADJUSTING THE PAPER
. 5a{i."g the paper with both hands drop it down behind the platen (shor.vn
in Fig. 2) and in front of the Paper Table (shown in Fig.2). Then push the

paper gently down into the machine rvhile t.urning either Platen Knob ('See Fig.

2) in the direction away from you until the topldge of the paper.o-., up i-n
front of the Platen. As soon as the paper shows in fiont of the itlaten, raise the
p-aper-Bail (shown in Fig. 2) far enough to allow the paper to feed under it and
then drop the Bail back down. Continue to turn in the paper until it is properly
located for the date, first ruled line (if ruled paper or u lorrn is used) ot to thl
position you wish to start your first line of writing.
.backward
.If the paper needs straightening, push the Paper Release Lever (see Fig. 2),
to where it automatically snaps into rlleased position. Nou' take hold
9f the paper at both sides, straighten it and then don't iorget to pulr the paper
Release Lever forward to the normal position.
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MARGINAL RELEASES
ntlarginal Stops and Marginal Releases are most closely related and operated
'r.vith each other (See "Marginal Stops" below).
When the end of the written line is reached (depending on the location of
the right hand Marginal Stop) the typebars lock firmly. By depressing the
Marginal Release Key (Fig.2), the right hand Marginal Stop is released to
permit continued writing, to complete a syllable or short word. After so releasing
the right hand Marginal Stop the typebars will again lock, due to the final linelock feature, at the extreme end of the line regardless of where the right Marginal

in conjunction

Stop is set and then cannot again be released.

If you wish to move past the left hand Marginal Stop, to write in the left
margin, depress and hold the lVlarginal Release Key (See Fig.2) while you push
the Carriage to the right. To backspace past the left Marginal Stop, depress and
hold the Marginal Release Key while the Backspace Key (See Fig.2) is depressed
once. After backspacing one space further backspacing can be done.without continuing to hold down the Marginal Release Key.

MARGINAL STOPS
it possible to have each line of writing begin at a uniform
left edge o{ the paper and end at approximately the same distance from the right edge.
To set the left Margin Stop (See Fig.2), move the Carriage to the point
u'here you wish to begin the line. The Carriage is moved to the right by simply
pushing it to the right. If it is to be moveci to the left, hold the Carriage Release
Lever (shown in Fig. 2) way forward, while holding onto either the right or left
Platen Knob (See Fig.2) to control the Carriage while it is moved to the desired
Iocation. Let us suppose that the left Margin is to be set at 20 on the Paper
Bail. Move the Carriage so that "20" on the Paper Bail is exactly over the type
opening in the Type Guide (See Fig.2). Depress the Finger Pad of the left
lVlargin Stop (See Fig.2) and slide the Stop to the right as {ar as possible. You
will find that after so setting the left Margin Stop, the Carriage will always
Marginal

Stops make

distance from the

stop at 20 or wherever you have set the Stop.
Fix upon the distance from the right edge

of the paper that you want your
right margin. Move the Carriage to that point and slide the right Margin Stop
to thc left as far as it will go by pressing down on the Finger Pad of the right
Margin Stop, in the same manner as when setting the left Margin Stop. I{ 1'su
have set the right Stop let us say at "70', the last space ),ou can write in will be
at 70 unless you release the Margin Stop (see "Marginal Release" above). The
Bell rings four to eight spaces before the end of the line. The number of spaces
that may be written in a{ter the Bell rings may vary f rom one machine to another
but the Bell, on your own particular machine, wili always ring the same number
of spaces before the end of the line is reached.

LINESPACING
After a line

has been u,ritten und

yot wish to begin another,

press against the

"Finger Pad" of the Linespace Carriage Return Lever (See Fig.2) giving it a
smart push to the right. This not only returns the Carriage for the beginning of
a new line but also spaces up the paper to the next line. Make lines either one or
two spaces apart by moving the Linespace Adjuster (See Fig.2) backward or
forward.
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PLATBN RELEASE
The Platen Release Lever is at the left end o{ the Carriage (See Fig.2).
it is desired to write on ruled lines, fill in bianks, etc., raise the platen
Release Lever. The Platen may then be turned freely without regard to regular
linespacing. After raising the Platen Release, turn the Platen (See Fig.2) until
the ruled line to be written on is even with the top or graduated edge of th. Lin.
Indicator (see Fig. 2).Be sure to push back the Platen Reiease Lever before vou
start to write again, on unruled paper, or you may wonder why the Linespacer
lVhen

doesn't {rrnction.
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CAPITAL SHIFT KEYS
The machine in its normal position writes only the small or lower-case characters. Capital letters and the upper characters, such as those on the fourth or
top rowoi keys are written by holding down either Shift Key (shown in Fig.2),
u'hile striking the desired letter. To u.rite all capitals, press down on the Shift
Lock, at the left of the Keyboard (See Fig.2). The Shi{t Lock is released automatically by pressing down on the le{t Shift Key.

.

SPACEBAR

Each time that you depress the Spacebar (shown in Fig.2) the Carriage moves
along one space to the left without print;ng. Be sure to depress the Spacebar

after

each

word written.

tsl

BACK SPACE
When, due to an omission or error, you wish to move the Carriage back (to
the right) onll' sn. er two spaces, depress the Back Space Key (shown in Fig. 2)

one stroke for each space desired.

CUTTING STENCILS
This machine has clean, sharp type and a powerful stroke. It is therefore
excellent {or cutting stencils or masters used on duplicating machines.
To cut stencils: First clean the type thoroughly with a good prepared cleaner
(T1'pebar Brand Cleaner), or gasoline applied with a brush or cloth. Clean the
type using a motion toward the front and back of the machine and not sideways,
as a sideways motion might be detrimental to good alignment. Pick out the
hardened dirt and ink from such letters as a, e, g, s, c, o, etc,, with a common pin.
Slip the Rilbon out of the Ribbon Vibrator (shown in Fig. 2) and push it down
behind the Type Guide (shovvn in Fig. 2) where it will not interfere.
Never under any circumstances use alcohol for cleaning the type or other
parts of the machine as alcohol is detrimental to the finish.

HAND CONTROL OF RIBBON TRAVEL
In order that a fresh surface of the Ribbon may al*utr

be presented

for the

Type to strike on, the Ribbon travels entirely automatically from one spool to
the other. It may be desired, however, to control the travel of the ribbon by hand,

whel changing ribbons, etc., which may be done by pulling or.e of the Manual
Ribbon Reverse Levers (See Fig.2) toward the front of the machine.

as

HOW TO CHANGE OR REPLACE THE RIBBON
Ribbons for this machine are purchased ready wound on Spools to fit and
properly function. When purchasing Ribbons, ask for Typebar or Pigeon Brand
for Corona ZephyrFirst, remove both Ribbon Spool Covers (shown in Fig. 2). To remove
either Ribbon Spool Cover simply pull up on the Cover at the inner edge (edge
toward the type) and lift it ofi the machine. Before .removing the Ribbon, note
carefully how it is threaded through the Ribbon Vibrator and the Ribbon Guides
(See Fig.

If

2).

the Ribbon is to be thrown away, cut or tear it in two. Take ofi both ribbon
Spools by lifting them up. Pull ofi the old Ribbon from one of the original Spools
but save the U-shaped Clip that holds the end of the Ribbon on the Spool.
Unwind some of the Ribbon from the new Spool. Lay the end of the Ribbon
in place.on the empty Spool, force the Clip down over it and wind on a few turns.
Be sure that the Ribbon is so fastened on the Hub of the Spool that it u'ill feed
to and from the back. A small arrow shaped pierce in the top of the machine
casing, close to each Ribbon Spool location, is visible when the Spool Covers have
been removed and show the direction of Ribbon feed. The Ribbon Spools are
interchangeable from left to right. When replacing the left hand Spiiol with the
new ribbon attached to it,.first slide the ribbon, edgeways, down into the slot
found in the left Ribbon Guide Arm and be sure the Ribbon Eyelet (See Fig. 2)
is inside (to the left of ) the Guide Arm. Pull the left Manual Ribbon Reverse
Ixver (See Fig.2) forward to lock the feed gear so that the spool can be located
on the left Ribbon Spool Spindle by turning the Spool clockwise while at the same
time pushing it down with reasonable pressure. When replacing the right Spool,
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course the right hand Manual Ribbon Reverse Lever (shown in Fig. 2) should
be pulled forward. Place the right spool on the right spindle (in Fig. 2) alter
s]iding the new ribbon attached to it, down into thellot in the right tra"a ftiuuon
Guide Arm with the Ribbon Eyelet on the spool side, and press do*+'n gently while
turning the Spool counter-clockwise until it goes completely down. On the inside

of the Ribbon spool Hub are projections which must enie. one of the slots in
spool spindles. These projections will be damaged i{ you force the Spools on

the Spindles without following the instructions above.
_ Now_replace the Ribbon Spool covers. You will see that on the outer edge
of each cover is a little curved "ear" sticking out about an eighth of an inc"h.
This "ear" fits into an arrow shaped slot or pierce in the top edge of the machine
Jacket, close to the- spool locations. Put that side o{ the Covei on first, making
sure that the curved ear enters the arrow opening or slot. Press the Covirs dowi
onto the Spools so that they snap down tight. As the Covers are snapped into
position, be sure that they_ are centrally located over the spool and in p.op.t
relation to the machine Jacket or Casing (shown in Fig.2).
. The^nex_t step is to thread the Ribbon through the Ribbon vibrator (shown
in Fig. 2). L.ock the Shift in Capital Letter posiiion.
Holding the Ribbon between the thumb and first finger of each hand, slip or
crowd .the lor.r'er edge of the Ribbon down into the lower vibrator Loop (See
Fig. 2) far enough to allow straightening the Ribbon so that the upper edge
p"::es-up into the upper vibrator Loop (see Fig.2). Now place tl. niuuo-n
behind the centir Ribbon Guide (shown in Fig.2). pull the tiibbon two inches
to the_right and then to the left to make sure that it is properly threaded th.ough
the Vibrator and Guide without creases. Release ttre Striii I-ocU

OILING
Too much and too frequent oiling tends to collect dust and does more harm
than good. It is well to. have yo.r. *"ihin" cleaned and oiled at least once a year
by som_e_competent servjce station. we, the manufacturers, will ue gtua to furnish
you,with the name and address of the nearest comp€tent servi{-e s"tation in you,
locality.

REPLACING THE MACHINE COVBR
set the machine down on a desk or table with the Keyboard toward you.
center the. carriage so that the machine cover will fit. To ".";t;; th. cur.iuge
first move it to the left This isdone by holding the Carriage Release Lever (sie
Fig.2).forward. Hold down the carriage ce'ntering L""7t, [.;;;; at the left
end of
(see Fig.2) while the carriagels moved to th" right as fai
.q\e c-?r1!ag.e
as possible. Fold the Paper Support Arms down as- Shorvn in Fig. 1.
Locate the cover over the machine with the rear edge on the desk and the
front edge held a few inches above the machine. pull forwirdorr-th. Cou.. *trile
at the same time lowering the {ront down over the machine. This will allow the
Cover- to properly hook at the rear. Push the f ront of th. Cou.i-aown until the
two Cover Latch Buttons (shown in Fig. l ) securely fasten.
- For compactness when.desired, push the machine cover Handle (see Fig. 1)
down until it lies flat on the Covei.
The cover should go on easily and if it doesn't, do not force it Llut make an
examination to see that the Carriage has been properly centered, that the Shift is
not locked,_that the Paper support A.-, ur. foid"i u"i thut the i*o cover Hooks
(bee rrg. l) have entered the intended openings in the back of the machine.
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